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NOTE: The following definition ot the Workplace
Learning Teacher-Coordinator was used as a guide
during the conduct of this DACUM activity:

The Workplace Learning Teacher-Coordinator has
been defined as the individual who plans,
implements, conducts, teaches, and coordinates
classroom instruction and related supervised
experiential learmning in business/industry,
professional, and community settings. This activity is
utilized for career reinforcement, employment
preparation, social/economic adjustment, personal
development, or skill development, as it relates to
students’ studies and interests.
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General Knowledge and 'Skills

Federal and state labor laws

Current market trends

Human relation skills
Communication skills

Stress management skills
Problem-solving skills

Occupational awareness

Computer literate

Information management skills
Organizational skills :
Systems analysis skills ,
Counseling skills

Research and development skills
Marketing skills

Teaching skills

Evaluation skills

Time management skills

Driving skills

Observation skills

Documentation skills

Analytical skills

Coordination skills

Motivation skills

Supervisory skills

Social skills

Leadership skills

Interpersonal skills

Safety regulations

Curriculum development

Post-high school career opportunities
Post-high school educational opportunities
Audio-visual skills
Employers/community organizations
Community resources

Contract law

Labor unions

Current events

Future~ Trends and Concerns

Local economic conditions
Funding

Driving age

Drugs/alcohol

Employer participation
Technological changes
Internet

Child 1abor laws
Minimum wage laws
Global market trends

Tools, Equipment, Supplies, and Materials

Computer

Fax machine

Car

Copier

Telephone

Calculator

Filing cabinets
Desk/chair

Camera

VCR/TV

Basic teaching supplies
Office area

Career reference materials
Phone book
Curriculum materials
Basic office supplies
Book shelves
Classroom

Worker Behaviors

Persuasive

Creative
Self-motivated
Persistent

Tactful

Honest

Flexible

Loyal

Courageous
Self-confident

Positive attitude
Supportive
Open-minded
Self-reliant

Punctual

Dependable

Reliable

Industrious

Sense of humor
Sociable

Discreet

Professional appearance
Able to accept rejection
Able to accept criticism
Non-partisan

Able to change

" Lifetime leamer

Resourceful

Acronyms

I.C.P. Individual Career Plan

P.D.E. Pennsylvania Department of Education
LE.P. Individualized Education Plan

A.D.A. American Disability Act

V.S.0. Vocational Student Organizations




